KOIAEKC 9TUKH U CJIY KEBHOTI'O NIOBEJEHUS PABOTHUKOB
MyHUIHUIIAJIBHOT0 ABTOHOMHOI'0 J0IIKOJBbHOT0 00pa3oBaTeJibHOT0
YUYpeKIeHus 1eTckoro caaa «Kopadauk»

Konekc aTuku u city»e0HOro rnoBeieHus paboTHUKOB MyHUIIMTIATEHOTO
aBTOHOMHOTO JIOITKOJILHOTI'O 00Pa30BaTEIbHOTO YUPEKACHUS IETCKOTO cajia
«Kopabnuk» pazpadoTad B COOTBETCTBUH C MOJOKEHUAMU KOHCTUTY UM
Poccuiickoint ®enepanuu, TpyaoBoro kojaekca Poccuiickoit denepanuu,
denepabHOro 3aKkoHa «O IPOTUBOACUCTBUU KOPPYIIIUNY», MHBIX HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickoit deneparinm, a Takke OCHOBAH Ha OOIIEPU3HAHHBIX
HPaBCTBEHHBIX MPUHIIAIIAX U HOPMAX POCCUHUCKOTO 00IIeCTBa U rOCYJapCTBa.

I. O0mune mosioKeHUS

1.1 Konekc npeacrasiser co0oit cBOA OOITUX MPHUHITUIIOB MPOGEeCCHOHAIBHOM
CITy>KeOHOM ATUKH U OCHOBHBIX MPABHII CIIY>KEOHOTO MTOBEICHHS, KOTOPHIMH
JIOJDKHBI PYKOBOJICTBOBATHCS PAOOTHUKH 00Pa30BaTEIIbHOW OpraHU3auu
HE3aBHCHMO OT 3aMelaeMOl UMM JIOJKHOCTH.

1.2.  Kaxnpiii pabOTHHK JOJDKEH MPUHUMATh BCE HEOOXOAMMBIC MEPHI IS
coOmoenus nonoxeHuit Kogekca, a kaxapiii rpakaanud Poccuiickoi
deneparuy BIIpaBe 0KHUIATh OT pA0OTHUKA IMOBEACHUS B OTHOIIICHUSX C HUM B
COOTBETCTBHH C moJioxkeHusMu Kojekca.

1.3. 3nanue u cobiogeHrne paboTHUKaMu noyioxkeHut Koaekca siisiercs
OJTHAM W3 KPUTEPUEB OICHKH KaueCTBA UX MPOPECCUOHAIBHON ACATEIBHOCTH 1
TPYIOBOM TUCIMILIAHEI.

II. OcHoBHbBIC 00513AHHOCTH, IPUHLIUIIBI U IPABUJIA CJIY’KEOHOI0 MOBEACHUS
pPadOTHHKOB

2.1. B cootBercTBUM co cTathel 21 TpynoBoro koxekca Poccuiickoit @enepannu
paboOTHUK 00s13aH:

- TOOPOCOBECTHO MCIOJIHATH CBOU TPYAOBbIC 00S3aHHOCTH, BO3JIOKEHHBIE HA HETO
TPYZOBBIM JIOTOBOPOM;

- cOOJII01aTh MpaBUjIa BHYTPEHHET0 TPYAOBOTO PACIIOPSIKA;

- cOOI0IaTh TPYIOBYIO AUCHUIUIMHY;




- BBINIOJIHATH YCTAHOBJICHHBIE HOPMBI TPYIa;
- coOmroIaTh TpeOOBAHUS TIO OXpaHEe TPY/la U 00ECIIeUeHUI0 0€30MTaCHOCTH TPY/a;
- OEpEe’)KHO OTHOCUTKLCS K UMYIIECTBY padoToatTens (B TOM YUCIE K UMYIIIECTBY
TPEThUX JIMI, HaXOAIIEeMyCsl y paboToaaTens, eciii padoToaaTeNlb HECeT
OTBETCTBEHHOCTH 3a COXPAaHHOCTh 3TOTO UMYIIECTBA) U APYTHX PAOOTHUKOB,

- He3aMEJIUTEIILHO COOOIUTh pab0TOAATEIIO TNOO HETIOCPEICTBEHHOMY
PYKOBOJUTEIIO O BOSHUKHOBEHUU CUTYALIUH, PEJICTABIISIONICH YIPO3y KU3HU U
3JI0POBBIO JIIO/ICH, COXPaHHOCTU UMYIIIECTBa paboToaaTess (B TOM YKCIIe
MMYIIIECTBA TPEThUX JINII, HAXOIAIIErocs y padboToiaress, eciid paboToaaresb
HECET OTBETCTBEHHOCTH 332 COXPAHHOCTh 3TOI'0 UMYIIIECTBA).

2.2. OCHOBHBIE NMPUHIIUIIBI CITYKEOHOTO MOBE/ICHUS PAOOTHUKOB SIBIISIIOTCS
OCHOBOM MOBEACHUS T'PAXkIaH B CBSI3U C HAXOXKJEHUEM UX B TPYAOBBIX
OTHOUIEHUSX C 00pa30BaTEIbHON OpraHU3aINeH.

PaboTHuKH, CO3HaBasi OTBETCTBEHHOCTD MEpe]l Ipak1aHaMu, 00I1IECTBOM U
roCyJ1apCTBOM, MPU3BAHBI:

- ICXOJIUTh U3 TOTO, YTO MPU3HAHUE, COOIIOICHUE U 3allliTa MpaB U CBOOO
yeJIoBeKa U TpaXKJaHWHA ONPEESIOT OCHOBHOM CMBICI U COAEp KaHUE
JeATEeIIbHOCTH 00pa30BaTeIbHON OpraHu3aluu;

- coomonatk Koncturynuio Poccutickoit @enepaiinu, 3aK0HO1aTEIbCTBO
Poccniickon @enepanuu, He JOMYCKAaTh HAPYIIEHUE 3aKOHOB U MHBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOB UCXOJS U3 MOJIUTHYECKON, IKOHOMUYECKOM
1[EJI€CO00Pa3HOCTH JTMOO 10 UHBIM MOTHBAM;

- o0ecnieunBaTh 3G HEKTUBHYIO paboTy 00pa3oBaTEIHLHOM OpPraHU3aIliy;

- OCYLIECTBIIATH CBOIO JICATEIIBHOCTD B MIpEAeiax MpeaMeTa U Lelieu
JeSATETbHOCTH 00pa30BaTeIbHON OpraHU3alINY;

- IPY UCTIOJIHEHUU JTOJPKHOCTHBIX 00S3aHHOCTEH HE OKa3bIBaTh MPEITOUTCHUS
KaKUM-JIUOO TPOQEeCCHOHATBHBIM UJTH COIMATILHBIM I'PYIIaM U OpraHu3aIusM,
OBITh HE3aBUCUMBIMU OT BIUSHUS OTJICJIBbHBIX TPaXKaH, MPOodheCCUOHAIBHBIX WU
COIMAJILHBIX TPYMI U OpTraHU3allnif;

- UCKJIIOYATh JICUCTBUS, CBI3aHHBIC C BIUSHUEM KaKUX-JTHMOO JTUYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) U UHBIX HHTEPECOB, MPEMSITCTBYIOIINUX
J0OPOCOBECTHOMY UCIIOJHEHHUIO JOJKHOCTHBIX O0SI3aHHOCTEH;

- co001aTh OECTIPUCTPACTHOCTH, UCKIIFOUAIOITYI0 BO3MOXHOCTh BIUSHUS HA UX
JESATEIIbBHOCTh PEIICHUH MOJUTHYSCKUX MapTH U 0OIIECTBEHHBIX 00hEINHCHHIA,
- co0IIOIaTh HOPMBI MPOGECCHOHAIBHON ATUKU U TIpaBuUJIa JIEJI0OBOTO MOBEICHNUS,
- POSIBIISITh KOPPEKTHOCTh U BHUMATEIIBHOCTh B OOpAIIEHUH C TPAXKITaHAMH U
JOJDKHOCTHBIMHU JTUTIAMU;

- POSIBIISITH TEPIIMMOCTD U YBKEHUE K 00BbIYAsIM U TpaaulusIM HapoaoB Poccun u
JPYTUX TOCYJAPCTB, YUUTHIBATh KyJIbTYPHBIC U UHBIE OCOOCHHOCTH PA3TUIHBIX
ATHUYECKHUX, COLMAIBHBIX TPy U KOH(peccuid, CnocoOCTBOBATH
MEKHAIIMOHAIBHOMY U MEXKOH(PECCHOHATLHOMY COTJIACHIO;

- BO3JICPKUBATHCS OT MOBEJCHHUS, KOTOPOE MOTJIO OBl BHI3BaTh COMHEHUE B
JI0OPOCOBECTHOM MCIOJIHEHUH PAOOTHUKOM JOJDKHOCTHBIX O0S3aHHOCTEH, a TakKKe
n30eraTh KOH(MOIUKTHBIX CUTYyallMi, CHOCOOHBIX HAHECTH YIIepO ero pernyTanuu
WM aBTOPUTETY 00pa30BaTEIbHOM OpraHu3aliy;




- HE UCIOJIb30BATh JOJKHOCTHOE MOJIOKEHHUE 1JIs1 OKa3aHUs BIUSHUS Ha
JeSITEIbHOCTh TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYTIPaBIICHHUS,
OpraHu3aluid, JOIKHOCTHBIX JIUII U TPaXKIaH MPU PEIICHUH BOIPOCOB JIMYHOTO
XapakTepa;

- BO3JICP)KUBATHCS OT MyOJUYHBIX BHICKA3BIBAHHM, CYKICHUA U OIEHOK B
OTHOIIICHUU JEATEILHOCTH 00pa30BaTEeIbHON OpraHU3aIii, €€ PYKOBOAUTEIS,
€CIIM 3TO HE BXOAUT B JOJHDKHOCTHBIE O0S3aHHOCTH paOOTHHKA;

- cOOJII0IaTh YCTAHOBJICHHBIE B 00pa30BaTEIbHONM OpraHU3alllK MMPaBUiia
MPEIOCTaBICHUS CITY>KEOHOM HH(POPMALIUK U ITyOJIUYHBIX BBICTYTUICHUN;

- YBOKUTEIHLHO OTHOCUTHCS K JEATEILHOCTH MPEACTaBUTENEH CPEICTB MacCOBOM
uHpopMaru o HHGOPMUPOBAHUIO 00IIIeCTBa O paboTe 0Opa3oBaTeIbLHOM
OpraHu3alli, a TaK’Ke OKa3bIBaTh COACHCTBUE B MOJIYyYECHUH IOCTOBEPHOU
uH(pOpPMAIUU B YCTAHOBIEHHOM TIOPSIJIKE;

- IOCTOSIHHO CTPEMUTHCS K 00ECIIEUEHHUI0 KaK MOKHO 0osiee 3p(heKTUBHOTO
pacmopspKeHUs pecypcaMu, HaXOASIUMUCS B cepe ero OTBETCTBEHHOCTH;

- MPOTUBOICUCTBOBATH MPOSBICHUSIM KOPPYIIHNH U MIPEAIPUHAMATH MEPHI TI0 €€
npo(dUIaKTUKE B IOPSAIKE, YCTAHOBICHHOM JICHCTBYIOIIMM 3aKOHOAATEILCTBOM;

- IPOSIBIISATH TIPH UCTIOJTHEHUH JOKHOCTHBIX 0053aHHOCTEH YECTHOCTb,
OecCIpUCTPACTHOCTh U CIIPABEINBOCTH, HE JIOMYCKAaTh KOPPYMIIMOHHO OMTACHOTO
noBeZICHUS (TIOBEICHUSI, KOTOPOE MOKET BOCTIPHHUMATHCS OKPY KAFOIITUMHU KaK
oOeliaHue WK MpeioKEHUE 1auu B3SITKU, KaK COrlacue MPUHSTh B3ATKY WU KaK
mpocb0a 0 Jlaue B3SATKU JMO0 KaK BO3MOKHOCTh COBEPIIUTH HHOE KOPPYIIIIMOHHOE
MIpaBOHAPYIIEHUE).

2.3. B uensx npoTHUBOACUCTBUS KOPPYIITUU paOOTHUKY PEKOMEHIYETCS:

- YBEIIOMJISITH pabOTOATENsI, OPTaHbl MPOKYPATYPhI, TPABOOXPAHUTEIIHHBIC
opransl 000 BcexX Ciydasix 0OpaiieHus K pabOTHUKY KaKHX-JTHOO0 JIHI] B IEJISIX
CKJIOHCHHS K COBEPIIICHUIO KOPPYNITMOHHBIX MPABOHAPYIIICHU;

- HE TIOJTy4YaTh B CBSI3U C UCTIOTHEHUEM JOHKHOCTHBIX 00sS3aHHOCTEH
BO3HArpakICHUS OT QU3UUCCKUX U FOPUINICCKUX JIHII (TTOTAPKH, TCHEKHOEC
BO3HArpa)/JIeHue, CCybl, YCIYyTH MaTepUalbHOTO XapakTepa, Iiary 3a
pa3BIICYEHUS, OT/IBIX, 32 MTOJIH30BAHNUE TPAHCTIOPTOM M MHBIEC BO3HATPAKICHUS);

- MPUHUMATH MEPHI 110 HEAOMYIIICHUIO BOSHUKHOBEHHUS KOH(DIINKTa HHTEPECOB U
YPETyJIMPOBAHUIO BO3HUKIINX CIIy4acB KOH(MIUKTa MHTEPECOB, HE JIOMYCKATh TIPH
WCITOJTHEHUH JTOJDKHOCTHBIX 00S13aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpast
MPUBOUT WJTU MOKET MIPUBECTH K KOH(JIUKTY UHTEPECOB, YBEIOMIISITH CBOETO
HEIMOCPEICTBEHHOTO PYKOBOJUTENISI O BO3HUKIIIEM KOH(DIIMKTE HHTEPECOB WU O
BO3MOYKHOCTH €T0 BO3HUKHOBEHHS, KaK TOJIBKO €My CTaHET 00 3TOM M3BECTHO.
2.4. PaGoTHUK MOXeT 00pabaThIBaTh U MepeaaBaTh CIyKeOHY0 HH(OPMAITHIO
IpY COOTIOZICHUH IEUCTBYIONIMX B 00pa30BaTeIbHON OpraHU3allud HOPM H
TpeOOBaHMI, IPUHATHIX B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit
denepaunm.

PaboTHuk 00s13aH MPUHUMATh COOTBETCTBYIOIIUE MEPHI IO 0OECIICUESHUIO
0e30MmacHOCTH U KOH(PHUACHIINATHLHOCTH HHPOPMAIIIH, 32 HECAHKIIMOHUPOBAHHOE
pasriamieHre KOTOpoil OH HECET OTBETCTBEHHOCTh WK (M) KOTOpasi cTalia
M3BECTHA €MY B CBSI3U C UCIIOJHEHUEM UM JIOJKHOCTHBIX 00sI3aHHOCTEH.




2.5. PaboTHuK, HaJeIeHHBIN OpraHU3allMOHHO-PACTIOPSIAUTEILHBIMU
ITOJTHOMOYHSMH 110 OTHOIIEHUIO K IPYTUM paOOTHUKAM, JOJKEH CTPEMHUTHCS OBIThH
JUTSI HUX 00pa3moM npodeccuoHaim3ma, 0e3ymnpedHor pemyTaruH,
crIocoOCTBOBATH (POPMHPOBAHHUIO B OpraHU3AIMHN JTUO0 €€ IMOIpa3IeICHIH
OyraronpusATHOrO 11 3OPEKTUBHON PaOOTHl MOPaIbHO-TICUXOJIOTHIECKOTO
KJIMMara.

PaboTHUK, HaJICJICHHBIA OpraHU3allMOHHO-PACIOPSIANTEIbHBIMU
MTOJTHOMOYHSIMH TI0 OTHOIIIEHUIO K IPYTUM paOOTHUKAM, ITPU3BaH:

- IPUHUMATh MEPBI MO MPEAYNPEKACHUIO KOPPYILIUH, a TAKXKE MEPHI K TOMY,
YTOOBI TOAYMHEHHBIC €My paOOTHUKHU HE JOMYCKaIHu KOPPYNIIHOHHO OMaCHOTO
MOBE/ICHUSI, CBOMM JIMYHBIM MTOBEJACHUEM NOAABATh IIPUMEP YECTHOCTH,
OCCIIPUCTPACTHOCTH U CIIPaBEIJINBOCTH;

- HE JIONyCKaTh CIy4aeB MPHUHYKICHUS PAOOTHUKOB K YYaCTHIO B JEATCIIBHOCTH
MOJUTUYECKUX MapTUi, OOIIECTBEHHBIX 00BEAUHEHUN U PEIIMTHO3HBIX
OpraHu3alui;

- TI0 BO3MOXXHOCTH MPUHUMATh MEPHI 110 MPEIOTBPAICHUIO W YPETyTUPOBAHUIO
KOH(JIMKTAa HHTEPECOB B CIIydae, €CIU €My CTaj0 M3BECTHO O BO3SHUKHOBEHUH Y
pabOTHHUKA TUYHOU 3aMHTEPECOBAHHOCTH, KOTOPAasi IPHUBOIUT HIIH MOXKET
MIPUBECTU K KOH(MIHUKTY HHTEPECOB.

PykoBoautesb 00pa3oBaTeibHOM OpraHu3aiuy 00s13aH NPeICTABIATh CBEICHUS O
JI0X0J1aX, 00 UMYIIIECTBE M 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKTep B
COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccurickont denepanuu 1 Huxeropoackoun
oOmnacTu.

III. ITn4eckne MpaBuJIa CIyKeO0HOT0 MOBeIeHNsSI PA0OTHUKOB

3.1. B cayxe6HOM MoBeneHUH PAaOOTHUKY HEOOXOIMMO UCXOAUTH U3
KOHCTUTYIIMOHHBIX MOJIOKEHUN O TOM, YTO YEJIOBEK, €T0 MpaBa U CBOOOIbI
ABJISIFOTCS] BBICHIEH IEHHOCTBIO M KaXK]IbIM TPAKIaHUH UMEET MIPaBO Ha
HENPUKOCHOBEHHOCTh YACTHOW KU3HH, JIMYHYIO U CEMENHYIO TalHY, 3a1UTYy
4YeCTH, JOCTOUHCTBA, CBOETO TOOPOT0o NMEHHU.

3.2. B cayxeOHOM MOBeIeHUH PAaOOTHUK BO3EPKUBACTCS OT:

- M000T0 BU/IA BBICKA3bIBAaHUI U IEWCTBUM TUCKPUMHHALIMOHHOTO XapaKTepa 1o
MpU3HAKaM M0J1a, BO3pacTa, pachl, HAIIMOHAJIIbHOCTH, A3bIKa, TPAKIAHCTBA,
COIMATILHOTO, UMYIIIECTBEHHOTO UM CEMEMHOTO TOJIOKEHHUSI, TOJUTUUECKUX WU
PETUTHO3HBIX MPEANOYTEHUIH;

- rpy00CTH, IPOSBIICHUIN MPEHEOPEKUTEIBHOTO TOHA, 3aHOCYUBOCTHU, MTPEB3SATHIX
3aMeYaHui, IPEbSIBICHNS HETPABOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHU;

- YIp03, OCKOPOUTETHHBIX BRIPAKCHHUHN MW PETUIHK, IEWCTBHM, MPEMATCTBYIOIINUX
HOPMAJIbHOMY OOIIICHHUIO WJIM MPOBOIUPYIONINX POTUBOIIPABHOE TOBEICHUCE;

- IPUHATHUS MUIIY, KYPEHHS BO BPEMsI CITy>KEOHBIX COBEIIIaHUM, Oece1, NHOTO
CIIyK€OHOTO OOIICHUSI C TPAKIaHAMHU.

3.3. PaboTHmMKHM mpH3BaHbBI CIOCOOCTBOBATH CBOMM CJTY>KEOHBIM ITOBEICHUEM
YCTaHOBJICHHUIO B KOJIJIEKTUBE JIEIOBBIX B3aUMOOTHOIIEHUN U KOHCTPYKTUBHOIO

COTPYIHHUYECTBA JIPYT C IPYTOM.




PaGoTHUKHM JOMKHBI OBITH BEXKIIMBBIMU, JOOPOKETATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEIbHBIMU U MPOSIBIIATH TEPIUMOCTD B OOIIEHUU C TpaKIaHAMU U
KOJUIETAMH.

3.4. BuemHuii Bug paOOTHUKA MTPU UCTIOTHEHUN UM JOJIKHOCTHBIX
00s13aHHOCTEH B 3aBUCUMOCTH OT YCJIIOBHU TPYAOBOH ACATEIHHOCTH JOJIKEH
CIIOCOOCTBOBATH YBAXKUTEIHHOMY OTHOIIEHUIO TPAKIaH K 00pa30BaTeIbHON
OpraHu3allvy, a TaKXe, MPU HEOOXOAUMOCTH, COOTBETCTBOBATH OOILICIPUHSITOMY
JIEJIOBOMY CTHIIIO, KOTOPBIA OTINYAIOT CIEPHKAHHOCTD, TPAJULIMOHHOCTb,

aKKypaTHOCTb.




